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Please see APA information on the other side.  For more help, see the APA publication manual or the Purdue OWL. 

APA Step by Step 

Writing Style Points 

1. Use strong, clear writing.  
2. Be sure to use STRONG topic sentences; say only what needs to be said. 
3. Use active voice instead of passive voice. 
  Passive: The dog was seen by me while running down the street. 
  Active: I saw the dog run down the street. 
4. Use a neutral, professional tone; avoid bias. 
5. Use past tense when writing about research studies. 
6. Use headings. 

 

Student Title Page  

• Begin your text three spaces down; place your cursor at the top of the page and hit enter three times. 

• Insert page number on the upper right-hand corner of page.   

 

 

 

 

 

 

 

 

 

 

 

 

References Page  

• Alphabetize each entry. 

• When you have multiple entries by the same author, list publications in order from least recent to most 

recent. When you have multiple entries by the same author in the same year, use “a,” “b,” etc. after the year. 

• Whenever available, use DOI instead of the website for online sources. 

• Put [brackets] around descriptions of audio, visual, audiovisual, and social media source titles.

•  
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Title of your paper  

Student’s name 

Blinn College 

Date – if requested by instructor 
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